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ST. ELIZABETH ANN SETON PARISH MISSION STATEMENT 

St. Elizabeth Ann Seton Parish is a welcoming community steeped in Faith, nourished with the 

Eucharist and guided by the Spirit as we see Jesus in our gifts of forgiveness, compassion, 

hospitality and service. 

SETON CATHOLIC SCHOOL MISSION 

Seton Catholic School, an integral part of St. Elizabeth Ann Seton Parish and members of the 

Diocese of Lexington, serves students Pre- K through 8.  We are committed to promoting 

academic excellence, individual responsibility and spiritual awareness among our students so 

they may live more fully in relationship with God and others. 

SCHOOL PHILOSOPHY 

Seton Catholic School is dedicated to excellence in education and to the spiritual development of 

youth within the framework of the Gospel and the Catholic faith.  Our fundamental task is the 

education of the whole person, blending learning with faith and with daily life.  We strive to 

instill responsibility and respect for others in our students, as well as a lifelong commitment to 

learning, Christian values, and community service.  We are dedicated to achieving these goals in 

a safe and positive Christian community.   

SCHOOL HISTORY 

In 1985 the first mass was celebrated in Saint Elizabeth Ann Seton Church.  Eleven years later a 

survey was conducted to establish the need for a new school- 68% of the respondents supported 

building a new school.  In August of 1998 SEAS School Steering committee formed.  After a long 

process of zone changes, paper work, the United in Faith Campaign and parking lots being built, 

SEAS had a ground breaking ceremony in July of 2004 for the school construction to begin.   

Seton Catholic School’s first School Board was formed in September of 2004.  After long hours 

of hard work, registration for the first year began that November.  Seton Catholic School was 

completed in June of 2005 and opened the doors in August for 307 students Pre-K through 

Kindergarten. 

In 2012 Seton Catholic School was honored to be named at National Blue Ribbon School of 

Excellence by the U.S. Department of Education.   This award honors public and private school 

where students perform at very high levels of achievement as measured by nationally-normed 

standardized tests.   

STATEMENT OF NON-DISCRIMINATION 

Seton Catholic School admits students of any race color, national or ethnic origin to all rights, 

privileges, programs, and activities generally accorded or made available to students of the 

school.  Seton Catholic School does not discriminate on the basis of race, color, national and 

ethnic origin in administration of its educational policies and admission. 

ACCREDITATION 

Seton Catholic School is accredited through the Kentucky Non-Public Schools Commission. 
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SPIRITUAL DEVELOPMENT 

All students will receive daily religious instruction in the Catholic faith.  Students in 

Kindergarten through eighth will attend weekly Mass.  Prayer and Christian values are 

integrated throughout the curriculum and are part of our daily school life. 

ADULT CHRISTIAN STANDARDS AND ISSUE RESOLUTION PROCEDURE 

The choice of the Seton Catholic School by parents for their children, includes a commitment to 

be governed by the school’s policies, procedures, rules and our Catholic values.  All parents / 

guardians, volunteers, and staff are expected to follow these policies, procedures, and rules in 

addition to conducting themselves in a respectful, professional manner in all areas involving the 

school, its students and personnel and related school business.  As a Catholic school, we 

consider it the responsibility of all adults to conduct themselves in such a manner that they 

serve as Christian models for our children.  It is through our actions and behavior that our 

children learn how to conduct themselves.  We must all share this responsibility and work 

together to provide our children with the best training and education possible for them to 

become strong Christian people.   

If issues arise between parents/guardians and staff, they are to be addressed in a timely manner 

using the following issue resolution procedure: 

1) Issues are to be discussed directly and privately with the staff/people closest to the issue.  

Ex:  If an issue has developed in the classroom, the parent should first contact the 

teacher and request a conference.  If the issue cannot be resolved to the satisfaction of 

either party, they are to proceed to step two (2). 

2) The person(s) involved in the issue shall request a conference with the Principal.  If the 

issue is not resolved at this level to the satisfaction of either party, they are to proceed to 

step three (3). 

3) The person(s) involved in the issue shall request a conference with the Pastor. 

PARENT’S ROLE IN EDUCATION 
We, at Seton Catholic School, consider it a privilege to work with parents in the education of 

children because we believe parents are the primary educators of their children.  Therefore, it is 

your right and your duty to become the primary role models for the development of your child’s 

life---physically, mentally, spiritually, emotionally, and psychologically.   Your choice of Seton 

Catholic School involves a commitment and exhibits a concern for helping your child to 

recognize God as the greatest good in his/her life.   

Together, let us begin this year with a commitment to partnership as we support one another in 

helping your child to become the best person he/she is capable of becoming. 

PARENTS AS PARTNERS 

As partners in the educational process at Seton Catholic School, we ask parents: 

To set rules, times, and limits so that your child: 

• Goes to bed early on school nights 

• Arrives at school on time and is picked up on time at the end of the day 
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• Dresses according to the school dress code 

• Completes assignments on time 

• Has lunch money or nutritional sack lunch every day 

• To see that the student pays for any damage to school books or property due to 

carelessness or neglect on the part of the student 

• To notify the school with a written note when the student has been absent or tardy 

• To notify the school office of any changes of address or important phone numbers  

• To meet all financial obligations to the school 

• To inform the school of any special situation regarding the student’s well-being, safety, 

and health 

• To complete and return to school any requested information promptly 

• To read school notes and newsletters and to show interest in the student’s total 

education 

• To support the religious and educational goals of the school 

• To support and cooperate with the discipline policy of the school 

• To treat teachers with respect and courtesy in discussing student progress 

GOVERNANCE 
Diocese of Lexington 

Seton Catholic School is a member of the Diocese of Lexington and adheres to the policies and 

procedures set forth by The Catholic Schools Office.  These policies may be viewed by visiting 

the Catholic School Office website at www.cdlex.org. 

Seton Catholic School Board 

The Seton Catholic School Board, an advisory board, shall provide policy direction for the 

educational program of the school, shall promote the implementation of said policies, and shall 

insure that all local policies are in accord with the intent and spirit of the policies established for 

the school system by the Lexington Diocesan Board of Education. 

The Board shall consist of 9 voting members, the pastoral leader of the parish, and the school 

administrator.  The pastor and the principal shall constitute ex officio but non-voting members 

of the Board.  The school board shall have 3 school parent members and 6 parish members, who 

will all be appointed by the pastor.  

ADMISSION POLICY 

“To whom much is given much is expected” 
     Luke 12:48 

Being a Biblical Steward means we are registered and committed to being involved in the life of 

the parish.  As Biblical Stewards of Saint Elizabeth Ann Seton parish, we are grateful for what we 

have received from God and eager to share our gifts out of love for God and one another.  

Therefore, we will give witness to the presence of Jesus’ life within us by: 

• Consistent attendance at Sunday Mass 

• Complete the Stewardship commitment forms for Prayer, Ministry and Finance annually 

• Nurture a life of prayer personally and within our family 
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• Sign up for and participate in at least one parish Ministry (includes Seton School 

volunteer) 

• Consistent participation in the Sunday offertory 

Families who have relocated from another Catholic parish outside the Lexington area may 

provide a letter from their pastor that verifies their active membership in their former parish.   

A summary of ranking for admission to the school is listed below: 

1) Current registered students who continue to meet school standards and their siblings 

2) Registered, contributing parishioners of St. Elizabeth Ann Seton Parish 

3) Registered, contributing parishioners from other parishes 

4) Non-participating or Non-Catholic students. 

It is our hope that all children of Saint Elizabeth Ann Seton will be admitted to school after 

completing the registration required by the school office. However, some general conditions for 

admission include, but are not limited to, current class size, academic history, behavioral 

history, and special learning needs. All records must be submitted before final approval of 

acceptance is given. The administration holds the right to require assessment for entrance into 

its academic program. All students must meet school standards.   

Admission and Enrollment of Students with Special Needs 
Prior to admitting, or maintaining enrollment of a student with a diagnosed disability, our 

school must consider: 

1) The severity and degree of the disability. 

2) The level of support needed from special services or any special equipment the student 

may require. 

3) The number of students with disabilities currently enrolled in an assigned class. 

4) The school’s resources such as available support personnel, class size, accessibility of 

school facilities. 

The principal may consult with the school’s Student Success Team to assist in making a 

determination of whether a student’s educational needs can best be met at Seton Catholic 

School. 

Children entering Kindergarten must be 5 years old by October 1 of the year they are admitted. 

Application Process 
1) Complete and return New Student Application and Textbook Fee. 

2) Seton will submit a Student Recommendation Form to your child’s current school.* 

3) Principal will review completed recommendation form (Grades 1-8). 

4) Principal will notify parents of acceptance or to request further information. 

5) A placement test will be given to transfer students in the spring before fall admission. 

6) Upon acceptance Principal will request student records from previous school.* 

*By applying for admission to Seton Catholic School, you are granting permission to request 

information regarding your child from any of their previous schools 
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TRANSFER STUDENTS 

Students seeking admission to Seton Catholic School as a transfer student must present a copy 

of their most recent report card and standardized test scores if available.  These will be reviewed 

to determine whether the program at Seton will meet the educational needs of the student.  The 

principal may also request a recommendation from the student’s current teacher.  An interview 

with the student is also a part of the admission process.  Testing in some academic areas may be 

held for new incoming students to determine proper placement. 

All new transfer students will be given a trial period in which to prove himself/herself both 

socially and academically.  If during this trial period there are problems, the student may be 

asked to withdraw his/her attendance at Seton. 

CLASSROOM ASSIGNMENT 

Student homeroom assignments will be made by the principal with input from the previous 

grade’s teacher.  Parents are not given the opportunity to make requests for specific homerooms.  

Parents of twins will be consulted regarding their recommendation in regard to separating or 

keeping twins together. 

FINANCIAL OBLIGATIONS 

Tuition Information 
Current annual tuition rates and fees are available on the school’s website and will be provided 

with registration packets. 

*Being a Biblical Steward means the family is registered and committed to being involved in the 

life of the parish.  As Biblical Stewards of Saint Elizabeth Ann Seton parish, we are grateful for 

what we have received from God and eager to share our gifts out of love for God and one 

another.  Therefore, we will give witness to the presence of Jesus’ life within us by:  

• Consistent attendance at Sunday Mass 

• Complete the Stewardship commitment forms for Prayer, Ministry and Finance annually  

• Nurture a life of prayer personally and within our family 

• Sign up for and participate in at least one parish Ministry (includes Seton School 

volunteer) 

• Consistent participation in the Sunday offertory 

“To whom much is given much is expected” 
Luke 12:48 

Each Biblical Steward family is to be actively participating in the parish through prayer, ministry 

and finance.  As a parent of a Seton Catholic School student this criteria will be used in giving 

the reduced Stewardship Rate for tuition. We invite you to contribute according to your means 

by using your envelopes or via bank draft as well as volunteering at school, become an active 

volunteer, and attend Mass each week.  This stewardship profile will be reviewed semi-annually 

and tuition rates will be adjusted according to your active involvement.   
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Payment Options  
1) Payment in Full – Payments in full made by June 1st will receive a 2% tuition 

discount.  Tuition paid in full must be received no later than the first day of school in 

order for your child to start school. 

2) Monthly Payment Plan – Monthly payments can be made through FACTS Tuition 

Payment Plan.  Re-enrollment will be completed by the office.  Only new enrollees need 

to register with FACTS.  FACTS forms need to be submitted with a voided check no later 

than April 15th of the prior school year to allow for a 12 month payment cycle.  Payments 

run from June – May and will be automatically drafted from your bank account each 

month. 

Withdrawal Policy 
• Families must notify the school in writing if a student is withdrawn from the school. 

• The school will not forward records for students who withdraw with an outstanding 

balance. 

• Records of students transferring to other schools will only be sent through the US Mail 

or via Fax to the other school.  No records will be given to parents to transport to the new 

school. 

• Tuition will be prorated and refunded from the month of withdraw forward for those 

who made payment in full or if payments are set up through FACTS agreement will be 

terminated after the month of withdraw. 

AFTER SCHOOL CARE 

Seton Catholic School is pleased to offer an After Care program that will provide students with a 

supervised location offering homework monitoring, healthy snacks, games, reading, and 

outdoor activities. The program hours are 2:50 p.m. to 6:00 p.m. Any student who remains at 

6:00 pm will be considered a late pickup and will be charged a fee. If student is not picked up by 

6:15 p.m., the program director will call the contacts to arrange pickup. 

Every student in the program will need to complete a contact form to have on file with the After 

Care Program Director. Seton Catholic Afterschool Care Program is licensed by the Kentucky 

Childcare Council. 

SCHOOL VISITORS 
All school visitors are to come in the front entrance through the office where they need to sign in 

and obtain a visitor sticker.  The visitor sticker is to be worn visibly throughout their visit to the 

school.  Parents are a vital partner in the education of their child and are welcome at school; all 

visits need to be scheduled with the teacher in advance.  Parents bringing forgotten items to 

school will need to leave them at the office, as unscheduled visits to the classroom can be 

disruptive. 

Visitors to the Parish Hall who are visiting regarding school business, including lunch 

volunteers, need to sign in front office of the school and get a visitor sticker.   
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INSTRUCTIONAL SCHOOL DAY 

 

Students attend school for 177 instructional days per year as prescribed by Kentucky State Law.  

The school day begins at 8:00 AM and ends at 2:50 PM.  The building opens each morning at 

7:30 AM.  Students are not to be on school property prior to 7:30 AM. 

Students arriving at school after the 8:00 bell but before 11:20, are counted TARDY.   

Students arriving after 11:20 are counted absent ½ day.   

Students leaving prior to 11:20 are counted ABSENT.   

Students leaving after 11:20 are counted absent ½ day.   

 

Absences 
Attendance at school should be a priority over all other activities as it is vital for the success of 

the students.  If a child is absent from school parents are to notify the school office at Phone 

Extension 237 before 9:30 AM.   

• Elementary–Parents may request assignments for the day or days the student is absent.  The 

assignment and needed books may be picked up in the office following dismissal or sent 

home with a sibling or neighbor. 

• Middle School – All daily assignments are posted on the web at www.renweb.com. It is the 

responsibility of the student to check RenWeb to see what assignments have been missed 

during the student’s absence. 

It is not recommended that students be absent from school for the purpose of vacationing and/or 

family trips.  If a parent chooses to take their child out of school for this purpose, the Principal 

and teacher must be notified in writing.  Parents are to assume responsibility to assist the child 

with missed work and assignments. 

Parents are to send a signed excuse to their child’s homeroom teacher for any day a child is 

absent.  The excuse is to state the reason for the absence as required by Kentucky State Law and 

is due on the day the child returns to school.  Excessive absences may affect promotion to the 

next grade level.   

 

STAR REWARDS are Earned for Students with no Unexcused Tardies or Absences during a 

trimester-  A STAR REWARD can include ticket for ice cream treat during lunch, out of 

uniform day, etc.. 

 

Tardies 
Students arriving after 8:00 AM will be considered tardy.  The student must obtain a Tardy Slip 

from the receptionist to present to his or her homeroom teacher any day he or she arrives at 

school after 8:00 AM.   

An Unexcused Tardy includes but is not limited to:   

• Running late 

• Alarm clock didn’t go off 

• Traffic 

• Couldn’t find homework  

Examples of Excused Tardy include:   

• A doctor’s appointment (Doctor’s slip required) 

• Car accident (parent needs to come in with the child to explain) 

• Hazardous driving conditions (determined by the principal) 
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Consequences: 

Students will receive a tardy slip for the first two unexcused tardies. After the third tardy a letter 

will be sent to the parents documenting 3 unexcused tardies, and providing notification that upon 

1 more tardy the student will be assigned detention.  Please note that habitual tardies and/or 

absences may necessitate a conference with the Principal to create a plan to achieve improvement.   

 

 

STAR REWARDS are Earned for Students with no Unexcused Tardies or Absences during a 

trimester-  A STAR REWARD can include a certificate for an ice cream treat during lunch, jeans 

day, homework pass, etc.. 

 

Early Dismissal 
If a student is to leave school before the end of the school day, parents are to come inside the 

school to sign the student out.  If someone other than the parent or guardian is to pick up the 

student, prior permission must be given to the school.  The parent may then give permission to 

the school personnel to release the student.   
 

ACADEMIC INFORMATION 
Report cards will be sent home electronically at the end of each trimester to report student’s 

progress and attendance.   

 Grading Scale 

 93-100 =A 
 85-92 = B 
 76-84 = C 
 70-75 = D 
 69 and below = failing 

ASSESSMENT 

Assessment of Catechesis and Religious Education (ACRE) 
The ACRE test is an assessment of religious education, proficiency, and practices given at Seton 

Catholic School in grades 5 & 8.  The four major divisions of the Catechism presents a succession 

of movements: the Church believing, celebrating, living, and praying. 

Measure of Academic Progress (MAP) Assessments 
To better understand each student’s academic level MAP assessments will be given 3 times per 

year in the areas of Reading, Language, and Math.  The assessments are online, and the results 

are immediate.  The data provided from the assessment gives teachers the power to help them 

excel. MAP computerized adaptive assessments are the tools that provide educators with the 

detailed information they need to drive instruction and meet their students’ needs. 

SPECIAL AREA PROGRAMS 

Seton Catholic School students are offered a wide range of programs available throughout the 

school day.  These include: 
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 Art 

 Band 

 Library 

 Physical Education 

 Technology / Computer Science 

 Spanish 

 Music 

 STEM 

 

 

SPECIAL EDUCATION   

Seton Catholic School promotes a model of inclusion for children with a diagnosed   physical or 

mental disability.   We believe that children with a disability can be successful within the regular 

classroom setting when appropriate and reasonable accommodations are implemented.  

Students with a   physical or mental disability condition will be serviced unless it is clear that the 

staff due to inadequate professional training and certification, and/or the school’s program will 

not be able to meet the student’s needs.     Students in preschool and kindergarten scoring below 

developmental range on the Brigance Screening(including behavior concerns) will be reviewed 

and re-evaluated by the teacher and administration. Service Plans will be re-evaluated as needed 

on a case by case basis. 

The principal has the final decision on enrollment and it will be determined by a case by case 

basis. 

 Intervention Teacher 
Seton employs a full time specialist whose emphasis is providing intervention to students with 

diagnosed Dyslexia and other mild learning disabilities.  Through pull out instruction in a small 

group setting, students are taught using the Barton Reading and Spelling Program which is 

based on the Orton-Gillingham methods of reading instruction. 

Students will be targeted for intervention based on the following priorities: 

1) A confirmed diagnosis  of dyslexia   

2) A learning disability that is having an adverse effect to success in the classroom 

3) Formal data and assessments (MAP, DRA, DIBELS, Brigance etc.) 

Speech and Language 
Seton Catholic School contracts with an independent Speech and Language Pathologist.  The 

SLP teacher screens all Kindergarten students and provides feedback to parents.  Speech 

services are available onsite, during the school day using a Fee for Service model.  Some health 

insurance policies are accepted.  Contact the principal to learn more about speech and language 

services. 

Title I Services 
Students at Seton Catholic School who live within Title I districted public schools may be eligible 

to receive Title I services.  Students who have been identified in the areas of math or reading, by 

their teacher, may receive small group instruction/intervention weekly.  Teachers will 

recommend students based on class performance and standardized test scores. 
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HOMEWORK 

Homework is a very important part of learning.  Teachers can teach the students important 

concepts and skills during the school day.  However, students need time to practice these 

concepts and skills.  Homework provides the students with appropriate practice.  Parents are 

expected to assist their children with organizing their daily schedules to allow sufficient time for 

studying and homework.  All students are expected to complete homework assignments and 

submit the completed work on the due date.  If your child is spending an excessive amount of 

time on homework in the evening, please set up a conference with your child’s teacher to discuss 

the issue. 

 

CHEATING 

Cheating of any type will not be tolerated.  Students who choose to cheat face a failing grade, 

detention, suspension and / or expulsion.   

PROMOTION 

At the end of each school year, students are promoted to the next grade level based on their 

mastery of the academic skills for the present grade level and their readiness for more difficult 

academic material.  If a student has not made satisfactory progress throughout the year, the 

student may not be ready for promotion to the next grade level.  Satisfactory progress is 

determined by reviewing the student’s grades, assessments of material taught, and the students’ 

ability to retain and comprehend the material taught.  In addition, the social and emotional 

maturity of the child is an important factor to consider.  In some cases, it is in the best interest 

of the students to allow them more time to learn the material and assume the responsibilities 

needed for learning and practicing skills.  Consultation must occur with the parent/guardian 

and teachers prior to the principal making the final decision to not promote a child. 

GRADUATION 

Eighth grade students who have successfully completed the required course work for middle 

school and are recommended for promotion will graduate at the end of the school year. 

Requirements for participation in the Graduation Ceremonies include: 

• Successful completion of required course work 

• Demonstration throughout the school year of appropriate behavior and adherence to 

school rules and policies 

• Regular attendance and participation in classes (excused absences are acceptable) 

EXTRA-CURRICULAR ACTIVITIES 
Extra-curricular activities are for the enrichment of our students’ education program.  These 

activities require a time commitment from both the student and parent.  Students are expected 

to fulfill requirements of the extra-curricular activity if they are to benefit from the activity.  It is 

also important for the student to understand they are making a commitment to the team and/or 

group which requires each member to do their part for the success of the group.  Parental help is 

needed for all extra-curricular activities.  Parents should check with the sponsor of the group to 

determine how they can assist. 
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Eligibility for extra-curricular activities is as follows: 

• The student must maintain a “C” average in their graded subjects and have no failing 

grades. 

• The student must comply with procedures and policies pertaining to appropriate school 

behavior. 

• Students who have received demerits resulting in detention will be reviewed for 

eligibility.  The teachers(s), parent, and principal may participate in the review of 

eligibility and the principal will make the final decision.  

• Eligibility to participate may be re-evaluated on a weekly basis. 

• If a student is absent from school on a particular day, they cannot participate in any 

extra-curricular activities on that same day.  The principal may allow an exception for 

unusual situations such as attending a funeral, etc. 

• Ineligibility to participate becomes effective immediately upon notification to the child. 

• Failure to comply with the above policies will result in a two week suspension from the 

extra-curricular activity.   

Coaches, sponsors and supervisors of extra-curricular activities will be notified of students who 

are ineligible to participate in extra-curricular activities. 

STUDENT RECORDS 

All student records are confidential.  Release of copies will not be permitted without written 

parental consent.  All parents and legal guardians have the right to review their child’s 

educational records.  Requests for review of records may be addressed to the school Principal. 

Non-custodial parents are permitted to review their child’s records and obtain copies, unless a 

court order prohibiting this is filed with the school Principal. 

Health & Medical Records 
The state of Kentucky requires all students to have up-to-date immunization certificates on file 

in the school.  Students not having the proper immunization certificates or expired certificates 

may not be reenrolled in school.   

Requirements are as follows: 
1. A valid Kentucky Immunization Certificate. 

2. Initial entry year of school Kindergarten, a physical examination completed by a 

physician within one year of entry date or 30 days after entry. 

3. Students entering Kindergarten must have an eye exam from an optometrist.   

Requirements for Sixth Grade include: 
1. A valid Kentucky Immunization Certificate which includes two MMRs after first birth 

day.   

2. Hepatitis B vaccine 

3. A physical examination done within one year prior to entering sixth grade.  
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Clinical Records 
An individual folder, separate from the permanent record folder, shall be kept for a student’s 

reports from psychological or clinical (Speech, OT, PT, Hearing, etc.) evaluations.  These reports 

are confidential and will be maintained in the Assistant Principal’s office.  The child’s teacher 

will have access to view these records.  In the event that the student transfers, or when they 

graduate, the school will forward these records to the child’s new school unless the parents 

request otherwise. 

 

WELLNESS POLICY 

Snacks:  Snacks served during the school day, during After School Care will make a positive 

contribution to the students diet and health, with an emphasis on serving fruits as vegetables as 

the primary snack and water as the primary drink. 

Rewards:  Candy/sweets/soft drinks will not be used as rewards for academic achievement or 

for good behavior. 

Celebrations:  Celebrations that involve food during the school day will be kept to a minimum.  

Each party should include no more than one food that does not meet nutritional standards.  If a 

parent chooses to bring in a birthday treat the treat should be a nonfood item, or a healthy 

snack.  Talk to your child’s teacher for recommendations and approval. 

Soft Drinks:  Soft drinks are not permitted at lunch. 

SCHOOL LUNCH PROGRAM 
Seton participates in the Federal lunch program through the Diocese of Lexington. A hot meal 

will be served five days a week. The cost for student lunch is $2.75 and adult price is $3.25. 

 If a student chooses to bring a lunch the following guidelines should be followed: 

 Pack a well-rounded healthy lunch 

• Soft drinks are not permitted 

• Facilities are not available for heating or cooling food 

• Milk (white and chocolate) and bottled water are available daily for purchase 

• Healthy snacks are available for daily purchase 

• Please put your child’s name on their lunch box 

DIVORCED AND SEPARATED PARENTS 

Divorced and separated parents must provide the school with a notarized copy of the custody 

section of the divorce or separation decree. 

The school respects the rights of non-custodial parents.  In the absence of a court order to the 

contrary, Seton Catholic School will, upon request, provide the non-custodial parent with access 

to academic records and to other school related information regarding the child.  If there is a 

court order specifying that there is to be no information given, it is the responsibility of the 

custodial parent to provide the school with an official copy of the court order. 
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MORNING DROP OFF PROCEDURES 

• The school will be open for K-8 students beginning each morning at 7:30. 

• All students are to be in their classrooms before the 8:00 Tardy Bell. 

• Students in grades 6-8, and their younger siblings need to be dropped off from the 

church parking lot, and they will follow the sidewalk to enter at the front doors of the 

school. 

• Students in grades K-5 may be dropped off at front door entrance.  A one way car line 

will form in the circle entrance, where students may be dropped off from the passenger 

side of the car all along the sidewalk in front of the school. 

K-4 Students arriving between 7:30-7:45 
All students who arrive at school between 7:30-7:45 need to report to the lobby and center 

hallway and will be seated at assigned areas.  Please adhere to the following procedures to 

ensure the safety of children, and efficient traffic flow.   

• Parents who are walking their children into school are asked to park their car in a 

parking space and walk their child in.   

• Parents who are going to drop their child off should make sure their child is prepared to 

get out of the car as soon as it is their turn. This will help traffic flow smoothly and 

quickly. 

• In the library students will be monitored by the teacher on duty.  Students may visit with 

friends during this time.  Please do not send students to school with food or drink for this 

time period. 

• At 7:45 the teacher on duty will dismiss students to their classrooms. 

• K-4 students arriving after 7:45 will report directly to their classrooms. 

5-8 Students arriving between 7:30-7:50 will report to the library 
• 5-8 students arriving after 7:50 will report directly to their classrooms. 

• Parents who choose to walk their children into school are asked to park their car in a 

parking space. 

• Parents may walk their children to the inside atrium and need to say their goodbye’s 

there (the first week parents may walk their children to their classroom door). 

• Parents who choose to drop their children off without walking them in need to pull up to 

the front entrance and drop their child at the sidewalk.  Please help keep traffic flowing 

smoothly by making sure your child is ready to get out of the car when you stop. 

Preschool Students 
• Playschool students arriving between 7:30-7:45 need to park in front of the school and 

walk their student to the Playschool room. 

• Any time after 7:45 all Preschool and Playschool MUST be brought to the preschool 

entrance 

• Afternoon classes may begin signing in at 11:30, all students need to be in the classroom 

and signed in by 11:40. 
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Students arriving on bicycle 
• A bike rack is located at the entrance of the church offices.  All bikes should be parked 

there. 

• After parking their bike students need to enter through the front door of the school. 

Students Walking 
• Students who are walking to school must remain on sidewalks at all times and cross at 

crosswalks. 

All students need to be in their classroom at 8:00 when the tardy bell rings.  Please respect your 

child’s teacher and classmates by getting them to school on time. 

AFTERNOON DISMISSAL PROCEDURES 

Students must dismiss from lots.  Students are PROHIBITED from walking to cars parked on 

the streets. 

Kindergarten Students 
All kindergarten parents will park in the “Preschool Lot” to pick up their kindergarten child, and 

any older siblings.  To get to the preschool lot, go to the end of Summerhill and turn right at the 

stop sign, go to the end of Squire Oak and turn right into the last school entrance.  Mrs. 

Pescatore’s class needs to park to the right side (side nearest the main parking lot) and Mrs. 

Boaz’s class needs to park to the left side (side nearest the fenced in playground). BACK your 

car into a parking space, turn your car off and stand outside your car so that your child and your 

child’s teacher can see you.  Students will be released to you.  All cars need to stay parked until 

the teacher signals “all clear” which will indicate that all children are safely in their car.  Siblings 

of kindergarten students will come out the doors by the preschool and load the cars at this time 

as well. 

IMPORTANT:  The Afternoon Preschool will be dismissing at 2:40.  They will form a carline 

along the sidewalk, and they will exit at approximately 2:45.  PLEASE DO NOT JOIN THEIR 

CARLINE and do not block them.  The kindergarten classes and their siblings will come out at 

2:50. 

Grades 1 & 2 
Grades 1 & 2 and their siblings will dismiss from the Church Parking Lot.  Access the church 

parking lot from Squire Hill Lane.  When entering the lot back your car into a parking space, 

turn your car off and stand outside your car so that your child and your child’s teacher can see 

you.  All cars will remain parked until all children are loaded, and then the carline will be 

released.   Please turn left onto Squire Hill Lane to avoid the traffic coming from the 

other carlines from the school.  If you have a child in Kindergarten and in one of these 

grades, you need to follow the directions above labeled “kindergarten students”. 

Grades 3-8 
All students who are in grades 3-8, and who do not have a sibling in K, 1, & 2 will be dismissed 

in the front parking lot.  The carline will form a double line.  Parents are asked to stand outside 

of their car to help their child see them, students will be brought out into the center so that they 

can see the cars; they need to load into the cars.  Any student who does not have a ride in the 
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line will be taken back to the sidewalk, and the carline will be released.  If you have a child in K, 

1 or 2 follow the directions above. 

 

If you are in a carpool:   

If the carpool involves a Kindergarten student, use the kindergarten lot for the carpool.   

If the carpool involves a 1st or 2nd grader, go to the Church Parking lot. 

If the carpool is made up of students in grades 3-8, go to the front parking lot. 

Always go to the lot of the youngest child. 

 

SAFETY NOTES: 

• If you leave your car, turn the motor off. 

• In order to be aware of what is going on around you, and to be as safe as possible, it is 

strongly recommended that you not talk on your cell phone during dismissal.  Please give 

your full attention to creating a safe dismissal for all of our children. 

• In the kindergarten and 1st grade parking lots, BACK into your parking space. 

• Be in your car and ready to go so that you don’t hold up the line 

The school day at Seton Catholic School ends at 2:50 p.m. The school provides supervision until 

3:15p.m. as students are being dismissed. Students must be picked up by 3:15 p.m.  For the 

safety of our children, all students not picked up by 3:15 p.m. will join the After Care Program.  

Payment of a onetime $30.00 registration fee as well as hourly charges will be expected upon 

pick up.  

CANCELLATION & DELAY OF SCHOOL 

In the event it is necessary to cancel school due to inclement weather and/or other emergencies.  

Parents will be notified via the local television and radio stations.  Television channels are: 18, 

27 & 36 and Radio stations are 630 AM and 590 AM.  In the event school is cancelled during the 

school day, television and radio stations will be notified. Information regarding school closings 

and delays will also be posted on the school‘s website. 

HEALTH & SAFETY 

No child may come to school if they have had any of the following:  

Vomiting, diarrhea, or any fever.  They must be fever free and symptom free for at least 24 

hours.  Students recovering from pink eye (conjunctivitis) must be on medication for at least 24 

hours before returning to school.   

MEDICATIONS 
All medications must be sent to school in their original packaging.  All medication must be sent 

along with the Medication Consent Form, available on the school website.  All medication must 

be check in at the office and dispensed from the office.  If a child has to take any medication in 

school prescribed by a doctor, that medication must be sent to school office in the container 

received from the pharmacy and must have on its label the following: 

• Child’s Name 
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• Name of child’s doctor 

• Frequency 

• Dose 

• Date 

 

 

 

FIRE, TORNADO AND OTHER EMERGENCY DRILLS 

Fire, tornado, school lockdown, and earthquake drills are conducted at regular intervals to help 

provide for the safety of the children.  It is essential and therefore expected, that all students 

participate in these drills in a silent and orderly fashion.  The teacher in each classroom will 

provide students the directions and expectations for drills. 

SCHOOL & FAMILY DIRECTORIES 

School and/or family directories may not be sold or used for commercial purposes.  Family 

Directories are available online through the RenWebParentsWeb.  If a parent does not want 

information published/viewable in the School Directory they will need log in to RenWeb to 

format their profile. 

COMMUNICATION WITH STAFF 

Parents and school staff have various forms of communication. 

Conferences 
All conferences need to be scheduled with the faculty member.  Parents may schedule a 

conference with a staff member by leaving a phone message, e-mail or note.  Teachers are 

available during their planning times, before and after school. 

E-Mail 
This is that fastest and easiest form of communication.  Every employee has an e-mail address.  

Use the first letter of the employee’s first name, their last name, and then add: @cdlex.org.  

Example:  Mrs. Jane Gettler’s e-mail is: jgettler@cdlex.org.  Direct links are available from our 

school web site. 

Telephone 
All staff members have a voice mailbox.  Callers may leave a message for teachers/staff to return 

their call during planning blocks or at the end of the day.  A staff directory can be found on the 

school website at www.setonstars.com 

 

GIFTS 

Students should not exchange gifts with individuals at school.  This gesture may create hurt 

feelings.  Invitations for parties will not be distributed at school unless an invitation is being 

given to every student in class.   
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Seton Catholic School Uniform 
Updated August 8, 2014 

 

 Girls Boys 

Shirt 
White or burgundy Seton Catholic School logo polo (short or long sleeve in 
combed cotton or pique) Shirt must be worn tucked in. 
A plain (no ruffles) white peter pan collar blouse (not knit). 

Same 

Undershirts 
Student may only wear white undershirts with no lettering or anything else 
showing through their uniform shirts.  The sleeve and waist of the shirt must 
not be visible. 

 

Pants 
Khaki – may be purchased from any vendor, but must be traditional cut, long 
pants with belt loops.  No extra or outside pockets and no flair legs.   
No visible brand logos are allowed. 

Same 

Shorts 
Khaki – may be purchased from any vendor, but must be traditional cut 
shorts – 3” above knee or longer with belt loops.  No visible brand logos are 
allowed.      

Same 

Jumper 
(Grades K-5 ) 

Plaid Jumper - 3″ above the knee or longer.  
None 

Skorts, 
(Grades K-8) 

Plaid Skort – 3” above the knee or longer.  
None 

Sweatshirt/ 
Sweater 

Burgundy Sweatshirt with logo.  
Burgundy crew neck cardigan sweater with logo.  
(a dress code shirt must be worn under sweatshirt or sweater at all times) 

Same 

Belt Belts are required for 4th-8th students. Same 

Socks & Tights 
Solid white or black socks. Burgundy, white, grey or black tights are allowed 
with  
skorts and jumpers. Leggings are not permitted. 

Same 

Shoes 
Closed heel and toe shoes (e.g., sneakers) no raised heel greater than 1”. 
Shoelaces must be tied at all times.   Shoes with roller skates/wheels are not 
permitted.   

Same 

Jewelry 

Students may wear one gold or silver necklace with a single pendant such as a 
cross.  No other type of necklace, such as beaded, stone or woven is allowed. 
Students may wear one bracelet and/or watch on each arm.   
Tattoos of any type are not permitted.   

Boys may 
not wear 
earrings 

 
Make-up Non-obvious or non-noticeable makeup None 

Hair 

Proper grooming is required. Hair must be neat and clean. No extreme 
hairstyles or colors are permitted. No dying or bleaching of the hair is 
permitted.  
Boys’ hair must be moderate in length in front, back, sides, and top. It may 

Same 
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not extend below the top of the collar of a school shirt. Hair must be above the 
ears on the sides. Hair must be moderate on top and may not be bulky.  

Gym Uniform 
 

Seton Catholic School Sweatshirt 
PE T-shirt with logo – Purchased through Kentucky Threadworks  
Seton Logo gym shorts and pants– Purchased through Kentucky Threadworks 
Athletic shoes should be worn on PE days 

Same 
 

House Shirts 
Middle School Students will be provided their 1st House Shirt.  
If the student needs a replacement for any reason, the parents will have to 
purchase a House Shirt. Contact the school guidance counselor for details. 

Same 

 
Uniforms are provided through Kentucky Threadworks, LandsEnd & PE Uniforms are 
only available through Kentucky Threadworks; order forms for school uniforms are 
available on the school’s website or at www.kythreadworks.com . 
 

 

UNIFORM 

Seton Catholic School has a required uniform that all students in grades K–8 must wear during 

the school day unless the Principal has declared an exception for a particular day or event.  The 

policy attempts to indicate what the student is permitted to wear.  If the policy does not indicate 

something is permitted, assume it is not. 

Hair:  Hair styles shall be a natural and conservative, style that does not cover the student’s 

eyes. 

Jewelry:  Overbearing jewelry would include, but is not limited to dangling earrings, excessive 

amounts of bracelets/necklaces/rings.  Students shall wear no more than 1 bracelet, and 

earrings may not hang down below the earlobes.  Necklaces shall be simple and small (i.e. A 

small cross or medal on chain).  Jewelry shall not be distracting. Boys may not wear earrings.  

Visible piercings, other than girl’s ears, are not permitted. 

Tattoos:  Visible tattoos are not permitted. 

Uniform Style Pants/Shorts:  Meaning no patch pockets, flared legs, low riders, Capri or 

Cropped style, no cargo pants.  Uniform pants are plain in style and cut and avoid the latest 

trends in clothing. 

DRESS CODE VIOLATION 

If the student arrives to school out of uniform or in violation of the uniform code the following 

steps will be taken: 

• On the first offense, a call will be made to the parent asking them to bring in the 

appropriate items.  If the parent cannot bring the item to school, the school will provide 

(from the used uniform store) the appropriate clothing.   

• If the violation is in regard to overbearing or excessive jewelry, the student will be 

expected to remove the jewelry, and turn it in to the principal.  The principal will keep 

the jewelry until a parent is available to pick it up or until the end of the day. 

http://www.kythreadworks.com/
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ELECTRONIC DEVICE / CELL PHONE POLICY 

Cell phones, or other electronic devices, that do not meet the specifications detailed in the 1:1 

Laptop Program Guidelines, are not permitted for use in classrooms, hallways, bathrooms or 

other area of the school during the school day.  If brought to school, they must be turned off and 

kept inside a backpack within the student’s locker or cubby.   Devices must be kept in the 

student’s backpack throughout the dismissal procedure.  If they are found, seen, or heard, they 

will be confiscated by the teacher and turned over to the principal.  The principal will hold the 

device until a parent comes to pick it up.   

1st Offense:  Detention Demerit issued.  
2nd Offense: Detention Demerit issued  
3rd Offense: 1 day out-of-school suspension. 
 
For any violations beyond the third the principal will meet with the parents to discuss an action 

plan. 

POLICIES 

Weapons, Violent Behavior & Threats of Violence Policy 
No weapons are permitted on school property.  Carrying, using, or possessing any firearms or 

other deadly weapons, destructive devices, or explosives on school grounds, in any school 

vehicle or at any school-sponsored activity is strictly prohibited. Students carrying a weapon will 

be expelled.  

No violent behavior is permitted on school property or at school events. 

No threats of violence to school employees or students are permitted.  This includes mail, 

telephone, or electronic threats.  If it is determined that a student has threatened violence, the 

parents will be notified immediately and the student will be suspended until a complete 

psychological evaluation deems that students safe to return to school.  The principal and parent 

will meet to review the evaluation and a decision will be made by the principal regarding the 

enrollment of the student. 

Drugs Policy 
No illegal drugs or non-prescribed drugs are permitted on school property or at school 

sponsored events.   

Alcohol Policy 
No consumption or possession of alcohol is permitted on school property or at school sponsored 

events.  Adult sponsored events that have obtained approval to serve alcohol are exempt.  No 

students who are under the influence of alcohol are permitted on school property or at school 

sponsored events.  If a student is suspected of being under the influence of drugs or alcohol the 

parent will be notified immediately. 

School Property 
The parent of a child who carelessly destroys or damages any furniture, equipment, buildings, or 

anyone’s personal property will be obligated to pay the full amount of repairs and labor or 

replacement.  No writing in rented textbooks is permitted.  The student will pay a fine or 



23 

replacement for damaged or lost texts before any final reports, transcripts, or diplomas are 

presented. 

Gum 
Students may not chew gum at school or at school sponsored activities or events. 

Consequences: 
Students who violate school policies may be subject to the following consequences depending on 

the nature of the violation: 

• Teacher conference 

• Principal conference 

• Parent/Principal conference 

• Detention 

• Suspension 

• Expulsion 

In the event that a student violates civil law, the principal will notify the proper civil authorities, 

and the parents. 

BULLYING POLICY 

 

The purpose of the bullying policy is to ensure that students learn in a supportive, caring and 

safe environment without fear of being bullied. Bullying is anti-social behavior and affects 

everyone; it is unacceptable and will not be tolerated. Only when all issues of bullying are 

addressed will students be able to fully benefit from the opportunities available at schools. 

As found on the website, www.stopbullying.gov, bullying is defined as unwanted, aggressive 

behavior among school aged children that involves a real or perceived power imbalance.  The 

behavior is repeated, or has the potential to be repeated, over time.  Bullying includes actions 

such as making threats, spreading rumors, attacking someone physically or verbally, and 

excluding someone from a group on purpose. 

Cyberbullying is bullying that takes place using electronic technology, like cell phones, 

computers, but also websites, chat groups, or text messages.  All forms of cyberbullying are also 

against the school’s acceptable computer use policy and procedures. 

The main types of bullying are as follows: 

 Verbal – teasing, name-calling, taunting, or threatening to cause harm 

 Social/Relational – leaving someone out on purpose, spreading rumors, embarrassing 

someone in public, or telling others to not be friends with a person 

 Physical – Hitting, kicking, pinching, tripping, taking or breaking someone’s property, 

making mean/rude gestures 

 Cyberbullying – sending/threating to send mean emails/text messages, spreading 

rumors via social networking sites, sending embarrassing photos/videos.  

Students who are being bullied may show changes in behavior, such as becoming shy and 

nervous, feigning illness, taking unusual absences or clinging to adults. There may be evidence 

of changes in work patterns, lacking concentration or truanting from school. Students must be 

http://www.stopbullying.gov/
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encouraged to report bullying in schools.  The schools' teaching and ancillary staff must be alert 

to the signs of bullying and act promptly and firmly against it in accordance with school policy. 

School Action Steps: 

 Implement Peace Builder’s program 

 Empower students to teach the Peace Builder’s program to each other 

  

Student Action Steps: 

• Live the PeaceBuilder’s Pledge: 

• Praise People (Be kind)   

• Give up put-downs  

• Seek Wise People (Report bullying to teachers and/or another adults in the school) 

• Notice Hurts  

• Right Wrongs 

• Help Others (Don’t be a bystander, help victims) 

Parent Action Steps 

• Communicate with your child  

• Communicate with teachers, counselor and principal 

• Encourage your child to report bullying 

• Supervise social activities, internet activities, and phone activity 

Consequences 

First Offense 

1. Principal and/or counselor will interview the victim and the bully, and any teacher who 

is aware of the situation to gather as much information as possible. 

2. Principal and/or counselor will communicate with the parents of both the victim and the 

bully. 

3. When a case of bullying has been verified, the first offense will require a 

parent/student/counselor/principal conference.  A “PeaceBuilding” contract will be 

written, agreed upon, and monitored by the counselor. 

Second Offense 

1. Principal and/or counselor will interview the victim and the bully, and any teacher who 

is aware of the situation to gather as much information as possible. 

2. Principal and/or counselor will communicate with the parents of both the victim and the 

bully. 

3. When a second case of bullying has been verified, a second parent/student/principal 

conference will be held, the previous PeaceBuilding contract reviewed and the student 

will be suspended.  The length and form of suspension will be determined by the 

principal. 

Third Offense 

Comment [PBB1]:  

Comment [BA2]:  

Comment [BA3]:  
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1. Principal and/or counselor will interview the victim and the bully, and any teacher who 

is aware of the situation to gather as much information as possible. 

2. Principal and/or counselor will communicate with the parents of both the victim and the 

bully. 

3. A conference will be held with the parent, student, principal, pastor and counselor to 

review the student’s history with bullying.  The student may be expelled. 
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Cyberbullying 

Cyberbullying is any form of harassment over the Internet or other forms of electronic 

communications, including cell phones.   Students and staff will refrain from using 

communication devices or school property to harass or stalk another.  All forms of cyberbullying 

are unacceptable and viewed as a violation of this policy and the school’s acceptable computer 

use policy and procedures.  

In situations in which cyberbullying originated from a non-school computer, but brought to the 

attention of school officials, any disciplinary action shall be based upon whether the conduct is 

determined to be severely disruptive of the education process so that it markedly interrupts or 

severely impedes the day-to-day operation of a school.   

Disciplinary action may include, but is not limited to, the loss of computer privileges, detention, 

suspension, or expulsion for verified perpetrators of cyberbullying.  Discipline for cyberbullying 

will be handled on a case by case basis. In addition, when any kind of threat is communicated or 

when a hate crime is committed, it shall be reported to local law officials. 

School Data Device and Network Services Acceptable Use Policy 
In support of our mission statement and educational objectives, Seton offers students access to 

computers and the Internet. The use of these technologies will help students acquire knowledge 

from all areas of the world as well as skills for accessing and using electronic information from 

databases, search engines, and other online materials.  While the intent of the school is to 

provide Internet resources for constructive educational goals under close supervision, students 

may find ways to access unacceptable material.  The nature of Internet searching entails 

students accessing information that is not preselected as are textbooks or library materials.  We 

believe that the benefits to a student’s education outweigh the disadvantages; however the 

students are expected to use all technology in a manner which promotes academic integrity and 

the school’s mission.  Parents and guardians, as well as school personnel, are responsible for 

setting and conveying the standards their children should follow when using media.   

Students are responsible for good behavior while using computers and other electronic devices 

just as they are in a classroom or school hallway.  As communications on the Internet are public 

in nature, general school rules for behavior and communications apply.  Access to the Internet is 

granted to students for academic purposes only.  Students must agree to act in a considerate and 

responsible manner when using computers at school.  Access may be revoked if abused.  

Students are advised never to access, keep, or send anything they would not want their parents 

or teachers to see.  For reasons of safety, a student should never reveal any personal information 

such as name, address, or contact information over the Internet.  The following rules apply to 

the use of all electronic devices and network services at Seton (both personally owned and Seton 

supplied): 

• Use of school computers and network services is for academic purposes only.  Students 

may not use any device or service, personally owned or otherwise, for non-educational 

purposes during school hours unless granted permission by an instructor.  
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• All digital information accessed via the school’s network services must be used      in an 

ethical manner.  This includes (but is not limited to) use of copyrighted material or 

intellectual property belonging to another. 

• Rules of proper, polite, and respectful etiquette and behavior must be observed at all 

times when using any Seton network service or resource.  

• The school will provide a wireless network for students to use to access the Internet and 

other Seton services when classroom work requires it.  Use of cellular data services 

within the school is not permitted. 

• Any device connecting to the Seton data network is expected to be free of virus and 

eavesdropping activity and have an up-to-date anti-virus solution in place. 

• All internet filtering methods and system restraints are to be respected.   Bypassing 

internet filters by using proxies or other readily available off campus services is not 

permitted.  

• No device, personal or otherwise, may be used to record, store or transmit any type of 

image, sound or video from Seton except for approved projects with the express 

permission of the instructor.  

• Users are expected to report illegal or unauthorized use of the network to the supervising 

instructor, a school administrator, or the technology teacher. 

• If reasonable belief exists that a student has violated the terms of this agreement or other 

school policy while using either school supplied OR personally owned computing 

equipment, the student’s network utilization records and/or device may be inspected 

and/or confiscated by Seton administrators.  

Students who fail to follow this Acceptable Use Policy will face disciplinary action.   All use, 

whether or not explicitly mentioned in this policy, must be consistent with the philosophy, goals, 

and educational mission of the school.  Seton administrators reserve the right to determine 

whether a particular use is or is not consistent with the purpose of the school and apply 

consequences appropriate to the situation.  

Possible consequences include detention, loss of network access, and legal action.  Seton 

Catholic School personnel will strive to provide dependable access to computer resources and 

the Internet.  However, the school and its personnel are not liable for any information that may 

be lost, damaged, or made unavailable due to technical difficulties.  They cannot be held liable 

for student misuse of computers or other electronic devices, network services, or the Internet.   

Student Photographs  
Seton Catholic School assumes permission to use any student’s photograph or video in 

marketing purposes for the school (i.e. the school website, Facebook, print materials, etc.). If 

you do not want any photo or video of your student(s) used for marketing or other school 

purposes, you must notify the school in writing, to the attention of the principal. 

Pest Management 
Seton Catholic School has implemented a special program of integrated pest management (IPM) 

in order to control pests in a way that minimizes economic, health, and environmental risks via 

a monitoring and inspection program and the judicious use of pesticides.  Those individuals 

applying pesticides will be properly certified in keeping with applicable legal requirements for 
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the IPM program.  If a parent wishes to be notified twenty-four (24) hours in advance of a 

planned pesticide application, other than when bait is used, or as soon as possible when an 

emergency pesticide application is necessary, please register at the main office of the school or 

send in a written request to the attention of the St. Elizabeth Ann Seton Facilities Manager. 

CHILD ABUSE LAWS 

Seton Catholic School abides by the Child Abuse Prevention, Adoption, and Family Services Act.  

This law mandates that all cases of suspected abuse and / or neglect be reported to Child 

Protective Services.   

LOCKERS 
Each middle school student is assigned a locker in which to store clothing and textbooks.  In 

order to maintain a quiet atmosphere for class, the students are allowed to go to their lockers 

only at specified times.  The school reserves the right to inspect lockers at any time.   

OFFICE RECORDS 

Parents / Guardians are requested to notify the school office in writing of any change of home 

telephone numbers and/or addresses, business telephone numbers, and telephone numbers of 

emergency contacts so that office records may be accurate, complete, and up to date. Parents 

may also update records by logging in to Renweb. 

LOST AND FOUND 

Any items found in the school building or on the school grounds should be given to the secretary 

or placed in the Lost and Found basket.  Items in the Lost and Found remain for 30 days.  Items 

remaining for more than 30 days will be donated to charity. 
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VOLUNTEERS 

Volunteers are a vital part of the Seton Catholic School.  Many services are provided by 

volunteers that enrich the educational program for children.  Every family is asked to donate 

time and/or talent to assist the school in some way throughout the school year.  This assistance 

can be helping in the cafeteria, office, library, health room etc., serving on a committee, driving 

on a field trip, sponsoring a club, providing computer / technology assistance, etc. 

Safe Environment 
Each parish and school in the Diocese of Lexington is required to maintain a file on their 

volunteers. The school Guidance Counselor facilitates and maintains the Safe Environment 

Program for Seton.  Volunteer files should contain (forms are available on the school’s website): 

• Volunteer Application 

• Signed Code of Conduct 

• Signed Technology Code of Conduct 

• Background check (paid for by volunteer) 

• Proof of Virtus training 

Field Trip Volunteer Expectations : 
Before volunteering to assist with a class field trip, volunteers are required to meet all 

requirements for promoting a Safe Environment 

• Chaperones should not talk on cell phones during the field trip, most especially when 

driving. 

• Chaperones are expected to assist in supervising the children to provide for their safety.   

• Remember that the teacher is in charge on the field trip and makes decisions for the 

entire group. 

• Make sure all students have and use a seat belt. 

• Adhere to manufacturer’s warnings regarding air bag safety. 

• Because the intention of taking chaperones is to supervise the students, provide for their 

safety and assist the teacher, parents are not allowed to take siblings or other children on 

school field trips. 

• Supervise children’s behavior while being transported.  Students are not allowed to hang 

out windows, gesture to other cars, or act in a way that is distracting to the driver.   

• Supervise children’s behavior while at the location.  It is important that our students 

represent our school with pride and respect at all times. 

• Follow the assigned route that the teacher(s) provide.  Caravan with the rest of the 

group, staying together where possible. 

• Go only to the location (s) that the permission field trip describes.  

• Pit stops are not permitted. 

RIGHT TO AMEND 
Seton Catholic School reserves the right to amend this Handbook.  Notice of amendments will 

be sent via the Star Mail, and posted on the website. 
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Student Handbook 
Acknowledgement Form 

 
This page is to be signed by all School Parents and all students in grades 2-8 indicating 
that they have read this handbook.  Note that this handbook contains policies on 
Acceptable Use of Technology, bullying, intervention program and school use of student 
photos.  Print this page, sign it and return it to your child’s homeroom teacher.  
Students not returning this form in a timely manner will be subject to loss of privileges. 
 
Volunteer Forms are located on the schools website under the Volunteer Tab. 
 
I (we) have read the Seton Catholic School Handbook and will support the rules and 
regulations set therein. 
 
   

Parent / Guardian Signature Parent Name Printed Date 

   

Parent / Guardian Signature Parent Name Printed Date 

   

Parent / Guardian Signature Parent Name Printed Date 

   

Parent / Guardian Signature Parent Name Printed Date 

   

Student Signature Student Name Printed Date 

   

Student Signature Student Name Printed Date 

   

Student Signature Student Name Printed Date 

   

Student Signature Student Name Printed Date 
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